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NEMORANDUM 14 Bovember 1947
S
T0: Assistant Directors
Administrative Officers 6}'} i
EoN s Executive for Administration & Management , 7
BYBJECT: Records Administrator for CIA ik

- 25X1A -
1. — the Assistent Chief, Centrsl Records
Diviaion, Services Branch, A&M, in eddition to his other dutles, has
been &esignated as the Records Administrator for CIA,

2, In order to develop a uniforn file system for administrativa
material in CIA, BN ic being assigned the task of examining

edministrative file needs of the variou CIA. Such assis~
tance snd suggestions that you can give during the course 25X1A
of this aurvey will be eppreciated.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

25X1A

cutive for
Administration and Management

DISTRIBUTION:

Assistant Director, 00

Assistant Director, CRE

Assistant Director, 0SO
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Officer, Personnel Branch
Officer, Budget & Pinance Branch
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